VOLUNTARY DISCLOSURE INVOLVING FTA/ROO VIOLATIONS
	Note: Please furnish the following information when making any voluntary disclosure involving Free Trade Agreement / Rules of Origin (FTA/ROO) violations. Your submission shall be deemed incomplete if there is an omission in any information required below. 


1. Trader’s Information:
a) A brief profile of the company, including its business activities
b) The FTA regime (if any) that has been utilized in making the claim of origin for preferential treatment
c) The circumstances that lead to the violation. Include details of the violation, how the violation was uncovered, description of the product(s) and the period of non-compliance 
d) Information on preferential tariff rate enjoyed by the product with a claim of origin
e) Information on preferential tariff rate enjoyed by the product without a claim of origin
f) The corrective or remedial action(s) taken by the company to ensure future compliance with Customs regulatory requirements.
2. An excel spreadsheet  with the following information:
(See sample template* below) 
a) Permit number
b) Permit date or export date  (or  import date as applicable)
c) Air waybill number or bill of lading number
d) Invoice number
e) Description of product(s)
f) Product number or part number

g) Quantity

h) Customer name
i) FTA regime
j) CO / PCO Number
k) HS Code
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3. Supporting documents required:
a) Cargo clearance permit
b) Certificate of Origin / Preferential Certificate of Origin (if any)
c) Air waybill or bill of lading
d) Invoice
e) Purchase order
f) Packing list (if any)
g) Any other relevant documents
